
Instructions For Using The Lodge Reports System 
For Lodge Officers and Chairmen and Chapter Chiefs 

This system is an easy way for you to update your own webpage. 

 

Contact the Webmaster, Brad Girard for any questions or assistance. 

Cell: (314) 608-0292 webmaster@shawneelodge.org 

This system requires java scripts for use, 

please contact the webmaster if you have any problems. 
This packet can also be found on the “Officer and Chairmen Resource” page on the lodge website. 

 

Address: http://www.shawneelodge.org/reports/ 

 

LOGIN PAGE 

 
 

Your username is your chairmanship or officer title or your chapter name with no spaces. 

Your password should be the same as your email password. 

If you do not have a password or are unsure of what your password is, contact Brad Girard. 

 



First page: 
This is the same for everyone, just click GO. 

 
 

Second page: 
This is the same for most,  

just click the second GO. 

 
 

Third page: 
This is the same for everyone.  It is a search feature to help sort your database. 

To show all of the entries, just leave the boxes blank and click on the results button. 

 



Fourth page: The Editor 
The majority of the pages look like this.  This is where all the adding and editing is done. 

Please read the instructions page because most of the editors are slightly different.  
There is a link to the instructions at the top of every editor. 

There is also a link to the page you are updating at the top of every editor. 
 

The troop rep. page is the same as below expect the post date or update date of an entry is automatically added. 

 
 

CODE Tab preview: 

 


